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E - Mail Basics

T U TO R I A L

Importing/Uploading Your Digital Photos Using …
Computer Operating System: Mac OS X

1.  With iPhoto open, connect your digital camera to the USB port on your 
computer and turn the camera on. Your camera will appear in the “devices” 
list. The photos on the camera will also appear in the main photo pane. 

2.  Type in a name for your import in the “event Name” field below the photos. 
You can also enter a description in the “description” field. 

3.  Next, select specific photos to be imported or you can import all of the 
photos from the camera. For this tutorial, we will import them all by clicking 
on the “Import All…” button. 

4.  The import will now begin.

5.  When the import is finished, you have the option to leave the photos on the 
camera or delete them from the camera. Make your choice by clicking on 
either the “delete Photos” or “keep Photos” button. 

T U TO R I A L

Sending Digital Photos Via E-mail Using …
E-mail Program: Apple Mail.app 3.1
Computer Operating System: Mac OS X

1.  With iPhoto open, select the photo you would like to send to friends or 
family by clicking on it to highlight it. To choose more than one photo, hold 
the “command” key down while clicking on each photo. 

2. Click on the “E-mail” button on the iPhoto toolbar. 

3.  A dialog box will open allowing you to select the size of the photos to be 
e-mailed using the “Size” drop-down menu — smaller is usually better. There 
are also check boxes for information (title, description, and location 
information) you might want to include with each photo. Once you have 
made your selections, click on the “Compose Message” button. 

4.  A new e-mail message will open with your selected photos attached. 
Address and compose your message, and then click the “Send” button. 

5.  If the incorrect e-mail software opens when you click the “E-mail” button, 
you can easily change it to any installed e-mail software on your computer. 
Using your chosen e-mail program, click on the “iPhoto” menu item and 
select “Preferences” from the resulting drop-down menu. 

6.  When the Preferences window opens, click on the “General” icon and then 
click on the button next to “E-mail photos using:” and make your selection 
from the list of options. 

7.  Close the Preferences window.
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